
The purpose of the sign ordinance is to: 

• Encourage  businesses to design signs  

that  preserve locally recognized values of 

the community appearance & to protect  

public investment while aiding in the    

attraction of shoppers & visitors which are 

important to the economy of the city.  

 

The objective of the sign regulations is to: 

•  Promote safety - Ensure signs do not    

create hazard such as collapse, traffic, 

fire, collision, decay or abandonment..  

• Efficient Communications  - Signs to     

identify business & service information     

needed by the public. 

• Preserve Community Appearance -  To   

protect  public welfare & enhance the         

appearance & economic value of the         

landscape. 
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A Family Community For A Lifetime  

For more information  

call 972-304-3559  

or visit our website at 

http://www.coppelltx.gov/ 

  

Sign Permit Application 

Process 

1. Submit the required sign permit            

application: 

A. Onsite at 265 E. Parkway Blvd. 

B. Forms are also available online 
at: www.coppelltx.gov/Pages/
Permits.aspx 

C. Online submittal through the  
Citizen Self Service (CSS) portal,  
https://energovprodweb.coppelltx.gov/
EnerGov_Prod/SelfService#/home   

2. The City will verify your chosen          
contractors for the project are licensed & 
they will need to be registered with the 
City. 

3. Pay permit fee of $100 onsite or through 
the CSS portal. 

4. Call or email to schedule job-site         
inspections. Job-site inspections are   
required to ensure the work conforms to 
the permit, local codes, & plan.            
Inspections will be scheduled for the    
following business day. 

5. Receive final approval & legal             
documentation.        

 

Purpose 
 

  

# É Ô Ù  Ï Æ  # Ï Ð Ð Å Ì Ì 

265 E. Parkway Blvd 

Coppell, TX 75019 

Email: msteer@coppelltx.gov 

 

http://www.coppelltx.gov/
http://www.coppelltx.gov/Pages/Permits.aspx
http://www.coppelltx.gov/Pages/Permits.aspx
https://energovprodweb.coppelltx.gov/EnerGov_Prod/SelfService#/home


Following sign types are prohibited:  

• Portable signs 

• Balloons, streamers, banners, flags, pole 
signs or contain moving parts 

• Signs attached to any tree, utility pole or      
structure, roofs, canopies, fence, railing or 
wall not a part of a structure 

• Signs attached to or painted on any        
sidewalk, curb, gutter, street (except house    
address number) 

• Illuminated signs that cause hazardous glare 
or brightness 

• Signs that move, flash intermittently, change 
color or revolve 

• Off-premise signs or erected in the public 
right-of-way 

• Can signs made of plastic or similar      
translucent materials 

• Signs attached to canopies 

• Signs advertising the sale of the vehicle or     
alcoholic beverages 

• Rear wall signs in LI District 

 

Electronic signs 

Pole signs 

Billboard signs 

Prohibited Signs Sign Regulations 

Historic District Requirements 

• The Historic District is exempt from the          
previously listed attached sign requirements. 

• Signage in the H District shall reflect or         
compliment the architectural features of the 
structure.  

• It shall not obscure the buildingôs facade or    
hide the buildingôs character.  

• Signs shall be pedestrian in scale. 

• The colors shall compliment those used on the 

structure (fluorescent & reflective paints &      

materials are prohibited).  

• Signs shall be lit top-down with lighting well 

aimed with little or no spill over. 

• Examples of compatible signs include:  

 Signs painted directly on window glass 

 Signs placed in the original  signboard area 

 Individual letter signs incorporated in the 

primary facade 

 Temporary & appropriate freestanding 

signs in yard 

 Projecting or hanging signs 

ð Sign Regulations ð 

ATTACHED SIGNS:  

• The permitted size 
is 1 square foot 
per lineal foot of 
building or lease-

hold frontage.  

• Mounting shall 
consist of individually-mounted channel 
letters or mounted on raceway painted 

the same color as the building.  

• Signs with words must be black, white,   

ivory, or neutral colors.  

• If sign is logo only, it may cover 100% of the 
sign & use any color.  

• If sign contains only words, lettering may  
occupy 100% of the sign.  

• If sign has words & a logo, logo may cover 
only 20% of the sign.  

• If a building has existing attached signs of all 
one color, then new sign color shall match of 
the dominate color.  

• Illumination can be white, off white & bulbs 
cannot be exposed.  

• Raceways shall match the color of the      
materials to which it is  mounted.  

Properties within the Light Industrial District are 
exempt from the color or logo size restrictions. 

The requirements are: 

• Individually mounted channel letters 

• Wall Height Above Grade: 0 - 50 feet 

• Max. Letter/Logo Height: 48 inches 

• Max. Effective Area: 200 sq ft 

• Max. one sign per elevation per business.  

MONUMENT SIGNS: 

• Sites less than  

2 acres: One per 

site & max. size 40 

square feet & max. 

height 4 feet.   

• Sites greater than 2 acres: One per site & 

max. size 60 square feet & max. height 6 feet.  

• In LI districts: 1 monument sign allowed for 

each curb entrance with a min. distance of 125 

ft from center to center on the same lot. 

• Shall be built on a monument base with no 

separation between base & grade.  

• The min. sign setback is 15 feet from the right-

of-way -OR- if parking exists in the front yard, 

then 10 feet.  

• Backlit plastic within the sign is not permitted.   

• For multi-tenant office &/or retail buildings, 

tenant name plates must be  uniform size,  

color, & font with min. 6 inches letter size. 

OTHER SIGNS: 

• WINDOW SIGNS - On any one faade of a    

building & shall be limited to 10% of the           

aggregate area of all windows within that    

faade. 

• BLADE SIGNAGE - Externally illuminated 

shall not exceed 10 sq ft in area. 

• MOVEMENT CONTROL SIGNS - Signs shall 

not exceed 3 sq. ft. in area & shall convey 

message to direct vehicular or pedestrian 

movement within or  on premises. Signs can-

not contain advertising message    except for a 

max. 10% logo. 

• NOW HIRING/HELP WANTED SIGNS - may 

not exceed 10 sq. ft. 

The information provided highlights the most 

commonly requested sign information. More    

detailed requirements can be found at  

https://library.municode.com/ 

https://library.municode.com/

